
100 Cup Coffee Urn – Instructions 

1. Do not fill with water higher than the “MAX” line inside of the urn. 

2. After filling with water place the tube and filter basket inside. 

3. Put the desired amount of coffee in the basket. 

4. Do NOT use fine ground coffee (medium to coarse grind is best) 

5. Turn the machine “on” using the button.  The “Heating” red light 

should turn on.  This means it has started brewing 

6. Brewing is finished when the red light turns off and the “Keep Warm” 

amber light turns on. 

7. It is recommended to remove the basket and stem once the amber 

light comes on….for better tasting coffee. 

8. Do not let the urn empty completely.  Turn it off with at least 3 cups 

remaining and empty the contents. 

9. Before brewing a second time let the urn cool and give it a good 

rinse. 

10. Before cleaning and storing the urn, ensure the insides are well 

cleaned and any coffee stains on the bottom are removed. 


